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SUPERVISOR OF THE YEAR AWARD NOMINATION FORM

	Name of Nominee:
	Job Title:

	Grade: 
	Department:

	Nominated By:
	Date Submitted:

	Please answer all six (6) questions in the space provided below regarding your nomination for the Supervisor of the Year Award.  Please keep the criteria outlined on page 3 in mind while answering the following questions.

	1. Give a brief description of how the nominee sets a good example/be a positive role model to the team.


	

	2. Give a brief description of how the nominee enhances the quality of work-life for his/her team.

	

	3. Give a brief description of how the nominee manages his/her team’s performance reviews and provides timely coaching and feedback during the year.

	

	4. Give a brief description of how the nominee fosters a culture of timely informal/on-the-spot recognition to his/her team.

 
	

	5. Give a brief description of how the nominee is able to communicate effectively with his/her team.

	

	6. List the nominee’s Professional Growth & Development Accomplishments during the year and how he/she supported the growth and development of team members during that period.

	

	Recommended:
___________________________
Reporting Authority  
Date:
________________________
Supported:
___________________________
Department Head
Date:
________________________
Date Received:
___________________________
Division Head                                 ________________________
Recommended:
___________________________
Selection Committee
Date:   ________________________
Approved:
___________________________
Executive Team
Date:   ________________________



Nomination Instructions

Each year LUCELEC seeks nominations for the Supervisor of the Year Award which acknowledges staff who exhibit leadership behaviors that contribute to the improvement of the quality and performance of their team, department and company on a whole.

ELIGIBILITY: To be eligible for the Supervisor of the Year Award, the nomination must: 
a) Satisfy the eligibility requirements for awards as outlined in the Employee Rewards and Recognition Policy.

CRITERIA: 

a) An individual can be nominated for the award by their Reporting Authority.

b) The aim is to recognize a supervisor who empowers his/her team to achieve their best, consistently coach and provide feedback on performance, provides developmental opportunities for future growth and timely recognition for exemplary behaviors.
PROCEDURE: 

a) Complete the nomination form. Nominations will not be considered without a competed nomination form.
b) Forward completed nomination form to the relevant reporting authority for review and signature. 
c) Submit completed forms to the Division Head copied Human Resources Department by the published deadline date.

d) The Department Awards Selection Committee will review the nominations submitted for team members within the department and select one nominee for the various categories of awards.

e) The Division Head will submit all approved nominations to the Head of Human Resources Department, who will inform the Managing Director and other Executive Managers of all awards approved by the Division Head in the various categories.

f) The Executive Management Team will review the awards approved by the Division Head and determine the final awardees for all categories of award.
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