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LIVING THE CORE VALUES AWARD NOMINATION FORM

	Name of Nominee:
	Job Title:

	Department:

	Nominated By:
	Date Submitted:

	Please provide a description (including examples) of how the nominee demonstrated the LUCELEC Core Values in the space below for this award.  Please keep the criteria outlined on page 3 in mind while answering the following questions.

	1. Accountability - Holds self and others (where applicable) answerable for high quality, produces timely and cost-effective results; takes ownership of decisions, actions and results attached to his/her role.

	

	2. Caring - Demonstrates concern for the well-being of others.
	

	3. Excellence - Proactively and continuously works to achieve the highest standards of quality, productivity and service in accomplishing performance goals; providing exceptional service to all stakeholders, approaching each challenge with a determination to succeed and overcome obstacles; and seeking opportunities for growth and development, whilst empowering and encouraging others to strive for the best.

	

	4. Integrity -  Consistently behaves in an honest and fair manner and models the standards in the Company’s Code of Ethics. Doing what is right even when no one is looking.

	

	5. Teamwork - Works collaboratively with other individuals, establishing and maintaining mutually supportive work relationships and making valued contributions to the outputs of others to enable team and Company success.
	

	Recommended:
___________________________
Reporting Authority 
Date:
________________________
Supported:
___________________________
Department Head
Date:
________________________
Date Received:
___________________________
Division Head 
              ________________________
Recommended:
___________________________
Selection Committee
Date:   ________________________
Approved:
___________________________
Executive Team
Date:   ________________________


Nomination Instructions

Each year LUCELEC seeks nominations for the Living the Core Values Award which recognizes employees for consistently demonstrating the LUCELEC Core Values of Integrity, Caring, Excellence, Accountability and Teamwork. 
ELIGIBILITY: To be eligible for the LUCELEC Living the Core Value Award, the nomination must: 

a) Satisfy the eligibility requirements for awards as outlined in the Employee Rewards and Recognition Policy.

CRITERIA: 
a) The award is open to all staff. 
b) Employees must be nominated by his/her Reporting Authority
c) The employee should have consistently demonstrated the Core Value (s) through performance, attitude, behavior and actions.
d) Nominations must include a description of how core value behaviors were observed/ been demonstrated.
PROCEDURE: 
a) Complete the nomination form. Nominations will not be considered without a competed nomination form.

b) Forward completed nomination form to the relevant reporting authority for review and signature. Nominations on behalf of Senior Managers will be submitted to the Managing Director.

c) Submit completed forms to the Division Head copied Human Resources Department by the published deadline date.

d) The Department Awards Selection Committee will review the nominations submitted for team members within the department and select one nominee for the various categories of awards.

e) The Division Head will submit all approved nominations to the Head of Human Resources Department, who will inform the Managing Director and other Executive Managers of all awards approved by the Division Head in the various categories.

f) The Executive Management Team will review the awards approved by the Division Head and determine the final awardees for all categories of award.
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